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Winners of the HRO today APAC award for two 

consecutive years.



Onboarding Candidate Portal

This user manual takes you through the Onboarding 
Documents upload & Profile updation procedure to 
be followed  by Candidate on the HRMS portal

You can access the HRMS portal by logging on to:

abfsghr.peoplestrong.com/ob

https://abfsghr.peoplestrong.com/ob/


Login Page – Onboarding Portal

Enter your username

Enter your password
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Click on Login
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Home Page – Onboarding Portal

Tasks to be completed by Candidate. 
Click Start to update Profile. All Tabs 
should be completed and all fields 
marked with * are mandatory

1

Forms & Policies to be downloaded using Down 
Arrow Icon, candidate to fill up and need to 
courier the hard copy of Statutory docs  to the 
following address in next 3 to 4 days:

Birla Sun Life Insurance Company Limited,
HR Shared Services Department,
G Corp: Tech Park ,
5th Floor, Kasar Vadavali , Next to hyper city, 
Ghodbunder Road , Thane (West) – 400601

2

Onboarding Candidate Portal Guidelines – Candidate’s 
Reference
Mediclaim Dependent Nomination Form – Fill up the details 
and upload under Documents Checklist
Employment Declaration Form – Fill up the details to Print , 
Sign and upload the scanned copy under Documents checklist
Gratuity Form – Refer to Pointer 2 and to be completed as part 
of Statutory
Code of Conduct – Policy to be printed , signed and uploaded 
under Documents Checklist on DOJ
Click Page 2 to view other Policies – Policy to be printed, signed 
and uploader under Documents Checklist on DOJ. Refer to next 
slide3



Home Page – Onboarding Portal

IT Security / Whistlebower / Sexual Harrassment & Nischint
Policy – Policy to be printed , signed and uploaded under 
Documents Checklist on DOJ

`



Home Page – Onboarding Portal

Click Start 1



Pre Joining Form – Basic Details

Fill in all the 
information in 
these tabs
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Pre Joining Form – Basic Details

Select Title 1 • First Name is Entered By Default based on the 
information provided earlier

• Enter your Middle Name / Last Name (Mandatory)

• Enter Father’s Name

• Select Date of Birth from the Calendar

• Enter Place of Birth

• Enter Country of Birth

• Select Gender from Drop Down

• Select Marital Status from Drop Down
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Pre Joining Form – Basic Details

Select Nationality 1
Select Blood 
Group 2 Click Save3

Proceed to 
Contact Details4



Pre Joining Form – Contact Details

Click Add More1
Select Contact 

Type

2

When Available

3



Pre Joining Form – Contact Details

State is populated as you 
type on the basis of the 

selected country

2
Country is auto 
populated as you 
type

1

Select City (Auto 
Populates as you 
fill in)

3



Pre Joining Form – Contact Details

Fill in all details and click 
Save2

Enter Pin Code

1



Pre Joining Form – Contact Details

The addition of an Emergency 
Contact is mandatory; Click Add 

More

1

Fill In Details and click Save2



Pre Joining Form – Dependent Details

Click on Add More to Add 
Dependents

1Click on Add More to Add 
Dependents

2



Pre Joining Form – Dependent Details

Click on Add More to Add 
Dependents

1

Click on Add More to Add 
Dependents

2



Pre Joining Form – Employment Details
Enter your previous 

employment details here
1

Click on Add More to Add 
Employment Instances
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Pre Joining Form – Education Details

Enter your previous 
education details here

1

Click on Add More to Add 
Education Instances

2



Pre Joining Form – Bank Details

Select Bank1

Click Save on Completion2

Bank Details have been made Non Mandatory as there are candidates who don’t have Bank accounts created yet.
AXIS & CITI – enabled only for BSLI, HDFC – enabled across ABFSG



Pre Joining Form – ID Details

Select ID Type from Drop 
Down List

1

Enter ID Number2

Enter Ancillary Details3
Click Save on Completion4

Click Add more to add 
additional ID information
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Pre Joining Form – Document Details

Filled up docs and signed docs from Forms and Policies needs to be uploaded against the respective 
Document details. Scanned documents  like payslips and Marksheets..etc needs to be uploaded against the 
respective checklist items. Click 1, 2 and 3 to view all the Documents to be uploaded. Mandatory Yes –
Documents required for Employee ID Creation / No – Documents required on or Before DOJ and Important 
for Payroll Processing

Pending Status will get changed when documents are uploaded against respective Upload Icon. 
Select Upward Arrow ( Red Color) to choose upload documents
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Pre Joining Form – Document Details
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Pre Joining Form – Reference Details Enter Details as 
requested1

Click Save on 
Completion2



Pre Joining Form – Reference Details

Enter Details as 
requested

1

Click Save on 
Completion

2



Pre Joining Form – Finalize
On completion of all TABS, Click Finalise to 
review and tick the check box under 
Declaration towards the end

1

Click the Check 
mark on 

Completion
2

Click Download to 
Download form3

Scan completed 
form and Upload4

Click View to 
Download form6

Send Filled form 
to Mumbai 

Address
5



#SimplifyWorklife
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Have Questions? 

1. Write to us @ onboarding.abfsg@peoplestrong.com

2. Give us a call @ 91-1244782519

mailto:hr.abfsg@peoplestrong.com

